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1. O6mue moaokeHUs

1.1. bubmorexa MyHuunansHoro OrojukeTHOro odeodpasoBatesbHOrO yupexaenus «llle-
“erorckas mkona r.®eogocun PeciyOmuku Kpemvy (nasiee — MBOY 1eOeToBCcKast IKOIIA) SBIISCTCS
STDVETYPHBIM  [OJpas/ieNieHieM  00MIeo0pasoBaTe/bHOI0  YUPEKISHUs, YYacTBYIOIMM B y4eOHO-
SOCTIHTATENBHOM HPOIECCE B HEsIX 00ecreueHus paBa yYaCTHUKOB 00pa30BaTe/IbHOIO Tporiecca Ha
SeCTLIaTHOE HOb30BaHue OHONMHOTEUHO-MH(POPMALHOHHBIMH PECYPCAMH.

1.2. JlesrenbHocTh OMOAMOTEKH 00111e00pa30BaTe/IbHOTO YUPEKAEHUS OTPAKACTCS B yCTaBe
2011e00Pa30BATENBHOIO YUPEKICHHU.

1.3. Llesm 6u6IMOTEKH 00IICOOPA30BATENLHOIO YUPEHKICHUSI COOTHOCSTCS ¢ LMK 001Ie00-
Na20BATEILHOTO YUPEXKACHUS: (POPMUPOBaHUE OOIIeH KyJIbTYPbl JINYHOCTH OOYHYAOIIMXCS HA OCHOBE
veBOeHMS 00S3aTeIIBHOTO MUHAMYMa CoJlepAKaHusl 0011e00pasoBaTellbHbIX MPOrPaMM, UX aJlanTanus K
3HE B 00UIECTBE, CO3aHHE OCHOBBI [Uls OCO3HAHHOIO BBIOOPA U MOCIIC/YIOMIEr0 OCBOSHHS IIpodec-
CHOHATBHBIX 00Pa30BATE/ILHBIX [IPOrPAMM, BOCIHTAHHE I'PAKIAHCTBEHHOCTH, TPYIONIO0US, YBAKCHHUS
 1paBaM B cBOOOIAM uesoBeKa, OOBM K OKpyxkatoiieil npupose, Poaune, cembe, GpopmupoBanne
310pOBOTO 00pa3a KU3HH.

1.4. bubGnuoreka pyKOBOICTBYETCSL B CBOCH JIESITEIBHOCTH (PEiCpaibHbIMU 3aKOHAMM, YKa3aMH
i pacropsbkeHusimu [ lpesunenta Poccwiickoli Penepanuy, MOCTAHOBJICHUSMU M PACIIOPSKCHHAMU
Ipasutennersa Poceniickoit De/iepaliny U HCHIOIHUTEIBHBIX OpraHos cyonekToB Poceniickoin defe-
PAINH, PELICHUSIME COOTBETCTBYIOIIETO OPraHa yIpaBicHHs 00pa3oBaHKeM, YCTaBOM 00111e00pa3oBa-
TEILHOTO YUPEKICHUS, TIOJIOKEHHEM O OUOIHOTEeKE, YTBEPIKACHHOM AMPEKTOPOM 0011e00pa3oBaTeib-
HOTO YUPEXKJIEHUS.

1.5. JlestTensHOCTS OUOIMOTEKH OCHOBLIBACTCS HA MPUHIMITAX IEMOKPATUH, I'yMaHU3Ma, 0OLIe-
TOCTYINHOCTH, IPUOPUTETA OOMICUYETOBEYECKUX LEHHOCTEH, TPayIaHCTBEHHOCTH, CBOOOIHOTO pa3Bu-
T3 TUHYHOCTH.

1.6. TTopsi/toK T10/1b30BAHNS NCTOUHUKAME HH(OPMALMH, [IEPEICHb OCHOBHBIX YCIIYT U YCJIOBUS
s npepocTaienust onpeiessitorest «llonoskenuem o 6ubImoTERe 001IE00PA30BATEIBHOTO YUPEKIe-
sy 1 «J IpaBuIaMy MoJb30BaHKs GHOJMOTEKON», YTBEPKIEHHBIMU PYKOBOJUTENEM 00LIe00pazoBa-
TEIHHOTO YUPEIKICHUSL.

1.7. ObuieobpazoBaTebHOE YUPEKICHHE HECET OTBETCTBEHHOCTE 3a JOCTYMHOCTh W KaueCcTBO
SHOIMOTEYHO-HH(POPMAITMOHHOTO 00CITYKMBAHUSI OMOIIMOTEKH.

1.8. Opranuzais 00CITyKMBaHUSI YUaCTHUKOB 00pa30BaTE/IbHOIO Tporecca MPOU3BOIUTCS B
COOTBETCTBMM € NPAaBWJaMH  TEXHUKM 0€30IaCHOCTH M IIPOTHBOMOKAPHBIMH, CAHUTAPHO-
TUTHECHUYECKUME TPEOOBAHUSIMHU.

II. OcuHoBHbIC 320aUH

2.1. OcHOBHBIMY 3a1a4aMy OUOJIMOTEKHU SIBIISFOTCS:

a) obecreueHne yuacTHHKaM 00pa3oBaTeIbHOTO MMpoliecca — 00yYaroIuMCest, IeIaroruaecKum
pabOTHYKAM, POJUTESIM QOYHAIOINXC — J0CTyHa K MH(MOPMALKHU, 3HAHUSIM, WICSIM, KYJIbTYPHBIM
[IeHHOCTSIM [IOCPE/ICTBOM MCIIONB30BaHUs OUOIMOTEeUHO-HH(BOPMAIIHOHHBIX pecypcoB o01eobpazosa-
TEABLHOTO YUPEKICHUS HA PAsIAIHBIX HOCHTENSIX: OyMaKHOM (KHIKHEL (POH L, (DOHIL TEPHOINYECKHX
W3 1aHui), MarauTHOM ((ora ayauo- ¥ BuyeokacceT), mdpoBoM (CD-AuCKH), KOMMYHHKaTHBHOM
(KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEJISIX,

0) BOCIMTAHME KYJILTYPHOIO M I'PAKJIAHCKOTO CAMOCO3HAHMS, TIOMOIIb B COLMaIM3auuu 00y-
9a0INEroCs, PA3BUTHH €0 TBOPUECKOTO NOTEHIMAIA;

B) (POPMUPOBAaHME HABBIKOB HE3aBHCHMOT0 OMOIMOTEYHOTO T0JIb30BaTe/s: 00yICHHE HOUCKY,
0TOOPY U KPUTHUYECKOW OIIEHKE HH()OPMALHH;

') COBEPLIEHCTBOBAHUE TPE/IOCTABISCMBIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEIPEHHS HOBBIX
#HDOPMALMOHHEBIX TEXHOIOTHH W KOMIBIOTEPH3ALMH OHOIHOTEYHO-HH(POPMALIMOHHBIX TPOIECCOB,
hopMupoBaHue KOM(POPTHOH OUMOIMOTEUHON CPEIBL.



IIl. OcHoBHBIEC PYHKIIHH

3.1, Jlg peanmsaliii OCHOBHBIX 3a/1a4 OMOIMOTeKa:
dbopmupyet hona OUBIMOTEUHO-UH(POPMAMOHHBIX PECYPCOB 00MIE00Pa30BATENBHOIO Y-
S1is KOMIUICKTYET YHUBEPCAIbHBIN (OH/ YaeOHBIMH, XY /I07KECTBEHHBIMH, HAYYHBIMH, CIIPABOY-
e1arOrHYSCKUMM ¥ HAYYHO-TIONYJBSIPHBIMU JIOKYMEHTAMH HA TPAUIHOHHBIX H HETPAJUIMOH-
cuTelsX MH(OpPMAIK, OCYIIECTRISCT Pa3MELICHHE, OPTaHU3alMI0 U COXPAHHOCTD JOKYMEH-

5) co3naeT HHPOPMAIHOHHYIO [IPOTYKIHIO:

- OCYLIECTBIISIET AHATTMTHKO-CHHTETHUECKYIO TIepepaboTKy HHpOpMalluK;

- OpraHu3yeT U BEIET CrpaBoyHO-OMOIMorpadieckuii anmapar: kataioru (aaQaBUTHBIA, CHC-
rSCCKHIN), KAPTOTEKH (CHCTEMATHYeCKyl0 KapTOTeKy cTarell, TeMaTUYECKUE KapTOTEKH), DIIEK-
DOEHBIH KaTAIor YYEOHUKOB;

- pazpadarbiBacT peKOMeHaaTenbHble OnbIMorpapuueckue nocoOust (CIUCKH, yKaszaTelud M

- obecrieynBacT HHMOPMUPOBAHUE TIOJIB30BaTENCH 00 MH(POPMALMOHHON MPOIYKIINH;
8) ocyiiecTsisier auddepenipoBaHHoe OUOIMOTeYHO-MH(POPMALIMOHHOE 00CTYKUBaHHE 00Y-

- TIPE/IOCTABIISIET HHQPOPMAIIMOHHBIE PECYPCHI HA Pa3JIMYHbIX HOCHTEIAX HA OCHOBE HU3Y4YEHUS
FHTEPECOB M HHGPOPMAIMOHHBIX TTOTPEOHOCTEH;
- Oprasu3yer 00yICHHE HABbIKAM HE3aBHCHMOTO OUOIMOTEYHOTO T10Ib30BaTeNs U IOTPeOUTENs
OPMAIHH, COJIEACTBYET MHTErPAIliK KOMIUICKCA 3HAHUM, YMEHUH ¥ HaBBIKOB PadOThI ¢ KHUIOH U
DOpMalHEH; ;
- OKa3bIBaeT WHGOPMAITMOHHYIO MMO/UIEP’KKY B PEUIEHUM 3a/1a4, BO3SHUKAIOIIUX B IIPOLECCe UX
=0H0H. caMo00pazoBaTEIILHON U JOCYTOBOU JIEATEIILHOCTH,
- OPraHU3YyeT MACCOBBIC MEPOTIPUSITHS, OPHEHTHPOBAHHBIE HA PA3BUTHE OOLIECH H YATATEIbCKOM
L TVPBI TMYHOCTH, COJICUCTBYET PA3BUTHIO KPUTHUECKOTO MBIIIUICHHUS,
- COIEHUCTBYET YICHAM TEeIarOTHUecKOro KOJUIEKTHRA M aJIMUHUCTPALIME YUPEKICHHA B Opra-
aiie 00pa30BATENLHOIO POIIECea U JI0CyTra 00y HatOIXCSL;
r) ocyiectrisier auddeperipoBanHoe OUOIMOTEUHO-HH(YOPMALHOHHOE 00CITY)KMBAHHE TE-
FMYECKUX PAOOTHUKOR:
- BBISIBJIIET WH(POPMATTHOHHbBIC TOTPEOHOCTH U YIOBICTBOPSIET 3alPOCHI, CBSA3AHHBIE ¢ 00yYe-
M. BOCITUTAHUEM U 37I0POBLEM JIETEH;
- OCYILECTBIBICT TeKyIee HHhopMUpOBaHHE (JTHH HHPOPMAITIH, 0030PbI HOBBIX MOCTYINIEHUH );
1) ocymectsisger muddepeHpoBanHoe OHOIHOTEUHO-MHPOPMAITMOHHOE 00CTy/)KUBAHHE PO-
rreliel 00yvarommxces:
- VIOBJIETBOPSIET 3aIPOCHI MOJIb30BaTe/ el i MHGOPMUPYET O HOBBIX MMOCTYIUICHUSX B OMOIHO-

- KOHCYJILTUPYET IO BOMPOCAM OPraHH3allMy CEMEHHOTr0 YTEHHsI, 3HAKOMUT ¢ UH(pOpMauei 1o
SOCTTHTAHHIO JIETEH;
- KOHCYJIBTUPYET 10 BONPOcaM YUeOHBIX H3/IaHHUH [T 00YUarOLIMXCS.

IV. Opranusanus /1esiTe/IbHOCTH OHOJIHOTEKH

4.1. Crpykrypa OuGIMOTeKH BKIFOUaeT B ceOst: a0OHEMEHT, UATAIBHBIH 3271, OT/Ie]1 yUeOHUKOB.

4.2. bubmoreuno-undopMalnoHHOe 00CTYKHUBAHUE OCYIIECTRIISIETCS HA OCHOBE OMOIMOTEY-
-H(OPMAIMOHHBIX PECYPCOB B COOTBETCTBHU ¢ YUeOHBIM ¥ BOCHHUTATEIILHBIM IUIaHAMH 0011eo0pa-
BATEILHOTO YUPEK/ICHHS, IPOTPAMMAaMH, IIPOSKTaMH M TUIAHOM padOThl OUOIHOTEKH.

4.3, bubimoTeka BOPABE MPEIOCTABIATH IUIATHBIC OHOIHOTEYHO-UH(POPMALMOHHBIE YCIIyTH,
1EPEUCHb KOTOPBIX ONPeIessieTCs yeTaBoM 00UIe00pa30BaTEIILHOIO YUPEKICHHUS.

4.4. Criorcopekast IOMOIIb, TTOJTydeHHast OMOIMOTEKOH B BUJIE LEIEBBIX CPEICTB Ha KOMILIEK-
rosane (poujia v 3aKynky o0Opy/IOBaHUs, HE BICUYET 3a cO0O0M CHWKEHUS] HOPMATHBOB M (UJIM) abco-
TOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OrOJDKETa 0011e00pa3oBaTebHOrO yupekienus. JleHexHpe
Cpe/ICTBA 3@ CHAHHYIO OMOIMOTEKON Makyjarypy pacxOAyloTcs Ha YIydIIeHHe MaTepuallbHO-



TEXHUYECKOU 0a3bl OMOIIMOTEKH, KOMILIEKTOBAHHE (OHIE TOKYMEHTOB.

4.5. B nessix o0ecrieyeHus MOICPHHU3AIHN OHOMMOTEKH B VCIOBHSEX HE
3aHUS U B NPEJIENAX CPEJCTB, BBIICIAEMBIX YUPEAUTEISIMHI, 0011Ie00pa3oBateibHoe VupesicHe 00ec-
neunBaeT OUOIMOTEKY:

- TapaHTHPOBAHHLIM (PUHAHCHPOBAHKHEM KOMIUICKTOBaHHs OHOIHOTEUHO-HHDOPMAIHOHHBIX

popmarwzamin 00paso-

DECYPCOB;

- HEOOXOJMMMBIMM CITYKE€OHBIMH U MPOU3BOJCTBEHHBIMU TIOMEUICHUSMH B COOTBETCTBHH CO
STPYKTYpOit OUOIIMOTEeKH, HOPMATHBAMM TT0 TEXHUKE Oe30MaCHOCTH U B COOTBETCTBHH C MTOJIOKCHUSIMH
_anl luH;

- COBPEMEHHOU 3JIEKTPOHHO-BBIMUCIUTEILHON, TEICKOMMYHUKAITMOHHOW M KOIMUPOBAIBHO-
WHOKUTEITEHOH TEXHUKON 1 HEOOXO/TUMBIMU TIPOTPAMMHBIMU MPOAYKTAMHE;

- PEMOHTOM U CEPBUCHBIM 00CIIYKUBAHUEM TEXHUKU K 000pY10BaHUS OMOIIMOTEKM;

- OUOIMOTEUHON TEXHUKON U KAHIEIISIPCKUMM TTPUHAUIEKHOCTSIMU.

4.6. OO011e00pazoBaTe/ILHOE YUPESHKIICHUE CO3/1aET YCJIOBHSI Ul COXPAHHOCTH amrmapaTypsl,

SOPY/IOBAaHUS ¥ UMYUIeCTBA ONOIIMOTEKH.

4.7. OTBETCTBEHHOCTH 3a CHCTEMATHYHOCTH M Ka4eCTBO KOMIUICKTOBAHHS OCHOBHOTO (hoHIa
SHOIMOTEKH, KOMILIEKTOBaHUE yueOHOTo (OH/Ia B COOTBETCTBUU ¢ (e/lepalibHbIMU [EpeuHsIMU yueo-
TKOB M yueOHO-METO/IMUECKUX M3/IaHUH, cO3/1aHre HEOOXOMMBIX YCJIOBUH I JeATe/IbHOCTH OHO-
THOTEKH HECET PYKOBOIUTEH 00111e00pa3oBaTeIbHOTO VIPEKICHUS B COOTBETCTBHH C YCTaBOM yupe-
ICHUS.

4.8. Pexxum pabotsl OMOIMOTEKU Onpe/iesieTcsl pyKoBoUTENeM 0011e00pazoBaTelbHOIoO yy-
WCRVICHUST B COOTBETCTBHU C MPABHIIAME BHYTPEHHETO pacropska o0uieodpa3oBare/ibHOro yupeK/ie-
wis. [pu onpenenenun pexxyrma padoThl OMOIMOTEKN IPETyCMaTPUBACTCS BBIICIIEHHE:

- JIBYX 4acoB pabouero BpeMeHU ©Ke/THEBHO Ha BLIMOITHEHUE BHYTPUOHOIMOTEIHON paboThl;

- OJIHOTO pPasza B MeCsl] — CAHWTAPHOTO JHS, B KOTOPHIA OOCIYXKMBAaHHE I10JIb30BATENIEH HE
TDOM3BOIUTCSE;

- HE MEHEE OJIHOTO pa3a B MECSIl — METOJMUCCKOTO JAHA.

V. Yupasaenue. rarsr

S.1. Ynpasnenve OUOIMOTEKONH OCYHICCTBISIETCS B COOTBETCTBUHU € 3aKOHOaTeNbCTBOM Poc-
cwiickod Menepanmu, cyObekToB Poccuiickoit @etepary 1 yeraBoM 00111e00pazoBaTe/IbHONO YUPEK-
ICHMUSL

5.2. Obuiee pyKOBOJICTBO ACSTEILHOCTHIO OUOIHMOTEKH OCYHIECTBISIET PYKOBOJIUTENE 00IIe00-
Da30BATENILHOIO YUPEIKICHUSL.

5.3. PykoBojicTBO OMOIMOTEKOH OCYINECTBISET 3aBeNylomuil Oubimorekoi (OuOIMoTeKaps),

TOPBII HeceT OTBETCTBEHHOCTH B Mpe/iesiaXx CBOeH KOMIIETEHIUHU Nepesi 00IIECTBOM U PYKOBOJINUTE-
wev 0011e00pa30BATENILHOIO  YUPEKACHUS, O0YUAIOMMMHUCS, WX POJIUTE/SIMU (MHBIMU 3aKOHHBIMHU
TPEICTABUTENAMU) 32 OPraHM3alMI0 M PE3yJIbTaThl JEATeNILHOCTH OMOIMOTEKH B COOTBETCTBHU C
CVHKIHOHAILHBIME 00SI3aHHOCTSIMU, TPETYCMOTPEHHBIMU KBATU(DUKAIIMOHHBIME TPEOOBAHUSIMU, TPY-

BBLIM JIOTOBOPOM M YCTaBOM 00I1IC00pa30BaTEILHOTO YUPEIKIICHHUSI.

5.4. Baenyronwmii Oubimorexoii (Oubmmorexaps) Ha3HAYACTCSl PYKOBO/IMTENIEM 00111e00pa3oBa-
SIBHOTO YUPEXKJICHHSI, MOXKET SIBJSTHCS WICHOM TEAaroruvecKoro KOJUIEKTHBA M BXOJUTH B COCTaB
27aroruveckoro coera o011eo0pa3oBaTe/IbHOTO YUPEHKIICHHSL.

Saseaytoumii 6udmotTexkont (OubIMOTEKAph) pazpabarbiBacT W MPEJICTABASET PYKOBOIUTEIIIO
C1e00pasoBaTeNbHOIO YUPEK/ISHUS HA YTBEPIKICHUE CIICTYIOIINE TOKYMEHTHI:

a) noJioykeHue o OUOIMOTEKe, MpaBUIa NMOJIH30BaAHHST OHOTHOTEKOM;

0) cTpyKTYpy W IITATHOE pacriucanue OuOIHOTEKH, KOTOPhIE pa3padaThiBatOTCs Ha OCHOBE 00b-

208 padoT, ONPEIENEHHBIX OJOKEHUEM 0 KOHKPETHON OubImoTeke 001ieo0pa3oBaTe/IbHOI0 YIpesk-
wCHES C UCHOJB30BaHUEM «MexoTpacieBblx HOPM BPEMEHH HA MPOLECCHI, BHIIOIHIEMbIe B OHOIHO-
cxaxy (1ocraHoBiieHre MUHUCTEPCTBA TPYIa U colManbHoro pazsutus Poccuiickoii @enepaiiin ot 3
bespais 1997 1. Ne 6);
B) HOJIOYKEHHE O TUIATHBIX yCIIyrax OubIuoTeKu;
I') IIAHOBO-OTUYETHYIO TOKYMEHTAILIUIO;

BN



J1) TEXHOJIOTHYECK YO JOKYMEHTAIUIO.

5.5. Tlopsijtok KOMIUIEKTOBAHHUS 1TaTa OUOIMOTEKH 00111e00Pa30BaTe/IbHOIO YUPEKICHUS Per-
JTaMEHTHPYETCS €0 YCTaBOM.

5.6. Ha pabory B OMOIMOTEKY NPUHUMAOTCS JIHIIA, HMEIOIIHE HEOOX0IUMYIO TPOecCHOHAITb-
HYIO TI0JITOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHUAM KBATH(DUKAMOHHOW XapaKTEPUCTHKHU IO JI0JIK-
HOCTH M TOJIYMCHHOH CHIEIMAIILHOCTH, HOJITBEPIKICHHYIO JIOKYMEHTaMu 00 00pa3oBaHWU M KBATU(H-
Kaluu.

5.7. Pabotaukn OMOMHOTEK MOTYT OCYIIECTBISITH T1€IarOTMUECKYIO JedTe/bHOCTh. CoBMele-
Hue OMOIMOTEUHO-NH(POPMATTMOHHON U NIETArOTHUYCCKON JICSTeJIbHOCTH OCYILECTBIISETCS PAOOTHUKOM
OMOIMOTEKHN TOJIBKO Ha JOOPOBOJILHOM OCHOBE.

5.8. TpynoBeie oTHOUICHUST PAOOTHUKOB OMOIMOTEKM M 00IME00pa30BaATEILHOIO YUPEKICHUS
PETYIUPYIOTCSI TPYLOBBIM JOTOBOPOM, YCJIOBUSI KOTOPOI'O HE JOJIKHBI IPOTUBOPEUHTD 3aKOHOATEIb-
ctBy Poccuiickoit Denepaiiuu o Tpye.

VI. Ilpasa u o6s13aHHOCTH OHO/IMOTEKH

6.1. PaborHukH OUOIMOTEK UMEIOT ITPaBO:

a) CaMOCTOSITEITLHO BBIOMPATh (POPMBL, CPEACTBA U METO/IbI OMOIHOTEYHO-UH(POPMAIIMOHHOTO
00CTY)KUBaHUST 00PA30BATEILHOTO U BOCIMTATEILHOIO MPOLIECCOB B COOTBETCTBUM € LIESIMU U 3a1a-
YaMHM, VKa3aHHBIMU B YCTaBe 00111e00pa3oBaTeNIbHO0 YUPEKIEHHS U MTOJIOKEHHH 0 OubiroTexke o0iie-
00pa3oBaTEILHOIO YUPEIK/ICHUS,

0) IPOBOJIUTH B YCTAHOBJIICHHOM TOPSIKE YPOKU U KPYKKU OUOIHOTEYHO-OMOIMOrpadMuecKux
3HAHUH 1 HHPOPMAITMOHHON KYIIBTYPHI; -

B) ONPE/IE/SITE UCTOYHUKH KOMIUIEKTOBAHHS UH(OPMALIMOHHBIX PECYPCOB;

I') U3bIMAThH ¥ PEATTM30BBIBATE IOKYMEHTHI U3 (JOHIOB B COOTBETCTBUH C MHCTPYKITHEH 1O yUeTy
onbmoreunoro Gonja;

JU) ONpesiesisiTh B COOTBETCTBUU ¢ TPABHJIAMHU TIOJIb30BaHus OMOIMoTeKol odieodpasoBareb-
HOTO YIPEIKICHHSI, YTBEPIUIEHHBIMU PYKOBOJIUTEIEM 00Meo0pa3oBaTeIbHOr0 YUPEKICHUS, U 10 CO-
I7TACOBAHHUIO C POJIUTEIIECKAM KOMUTETOM HITH TIOMCUUTEIHCKAM COBETOM BHJIbI M pa3Mephl KOMIIEHCA-
1y yiiepOa, HaHeCEHHOTO MOJTL30BATEISIMU OUOITMOTEKH

€) BHOCHTDH ITPEUIOKEHUS] PYKOBOUTEIIO 00MIe00pa30BaTENBHOIO YUPEKICHHS 110 COBEPIIEH-
CTBOBAHMIO OTIATHI TPY/Id, B TOM YHCIIC HAOABOK, OTUIAT M MPEMUPOBAHUS pPAOOTHUKOB OHOIHOTEKH
32 JIONOJTHUTEBHYIO padoTy, He BXOJUIIIYIO B KPYT OCHOBHBIX 00s13aHHOCTEH padOTHUKOB OMOIMOTEKH;
10 KOMITEHCAIMOHHBIM MEPOTIPUSITUSIM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSIMU Tpyjaa (OuOinoreuHas
[1bUTh, IPEBLITICHUE HOPMATHBA PA0OTHI HA KOMIIBIOTEPE);

3) UMETh €KETOJIHBIA OTIYCK 28 KaJCHJIAPHBIX JIHEW U JIOMOJHUTEIbHbBIN OMJIaYMBaeMbIid OT-
I1YCK B COOTBETCTBUU € KOJUIEKTHBHBIM JIOTOBOPOM MEXK/IY pPaOOTHHKAMU M PYKOBOJCTBOM 001Ie00pa-

OBATEIBLHOTO YUPESHKICHUS WM HHBIMU JIOKAJIbHBIMH HOPMATHBHBIMHU aKTaMU;

1) OBbITH TIPEACTABICHHBIMU K Pa3iuuHbIM (DopMaM TOOUIPEHUs], HATpaJiaM 1 3HaKaMm OTJIMYMS,
1PE/TYCMOTPEHHBIM 17151 pa0OTHHKOB 00pa30BaHUsl U KYJILTYPHI;

K) Yy4acTBOBaTh B COOTBETCTBUU C 3aKOHOIATeNIbecTBOM Poccuiickoit Penepaiun B padote 6ub-
THOTEUHBIX aCCOIUAIUI UITH COHO30B.

6.2. PaGotnuk 6ubnmorek 00s3anbl:

a) oOecneunTh NOJB30BATENAM BO3MOXKHOCTE PA0OTHI ¢ HH(MOPMAIMOHHBIMH pecypcaMu OHO-

THOTEKH;

0) nH(POPMUPOBATH MOJIL30BATEIICH O BHJIAX MPEIOCTARISIEMbIX OUOIMOTEKON YCIIYT;

B) 00eCneUnTh HAYUHYIO OPraHu3aluio (POHIOB U KATAJIOIOB;

r) hopMupoBaTh (POH/BI B COOTBETCTBUU C YTBEPIKICHHBIMU (pe/IepalTbHBIMU TIEPEUHSIMH yueO-
HBIX M3JAHUH, 00pa3oBaTe/IbLHBIMU IIPOrpaMMamMy 00IIe00pa3oBaTe/lbHOIO YHPEK/ICHUS, HHTEPECaMH,
noTpeOHOCTSIMU U 3aMTPOCAMU BCEX KATCTOPUH MOJIB30BATEIICH;

1) COBEPILICHCTBORATL MH(pOpMaAIMOHHO-OuOIMorpaduieckoe u OUOIHOTEHHOE 00CITY)KUBAHHE
TOIB30BATEIICH;

¢) obecrneunBaTh COXPAHHOCTH MCIOIb30BAHMS HOCUTENeH HH(POPMAIMH, UX CUCTEMATH3AIHUIO,
pasMelieHue U XpaHeHue,



’K) 0becTIeYrBaTh PEKUM PaboThl B COOTBETCTBHH € NOTPEOHOCTAME nons3osareiell ¥ paboTon
J11e00PA30BATENILHOTO YUPEKICHHUS,
3) OTYUTHIBATHCS B YCTAHOBICHHOM HOPSJIKES MEPEd PYKOBOIHTCICM 001e0OpazoBaTEIIbHOTO
VIPEKICHHS,
) IOBBIIATE KBATU(PUKAIHIO.

VII. IpaBa u 00s3aHHOCTH N0/Ib30BaTe/ 1€l OGN0 IHOTeRH

7.1. TloawzoBaTenu OUOIMOTEKH UMEIOT MTPaBO!

a) moNyuaTh HoJHyio HHGOPMAIHIO O coctape OnbnmoTeunoro (Gorxa. HHGOPMAITMOHHBIX pe-
Svpeax M mpeiocTaBlIsieMbIX OMOIMOTEKON Yei1yrax;

6) MOJB30BATHCS CITPABOUHO-0HOTHOrPAPIUECKUM anapaToM OHOIMOTERH;

B) TIOJTYHATh KOHCY/ILTAIIMOHHYIO TOMOLLb B ITOMCKE U BRIOOPE MCTOMHHKOB HH(OPMAIIH;

I') TIoJiydarh BO BPEMEHHOE TOJE30BaHMe Ha aDOHEMEHTE U B UNTAILHOM 3/I¢ NICHATHBIC M3/1a-
F11s1, AyIHOBU3YANLHbIE JIOKYMEHTBI H IPYTHE HCTOUHUKM WH(POPMALIK;

1) IPOJUIEBATH CPOK MOJIL30BAHMS TJOKYMEHTAMM:

¢) TTosyuarh TemMaruieckue, haxrorpaguyeckue, yTOUHAIOUME 1 OubmorpagUecKue CrpaBKu
Ha OCHOBE (hoH/Ia OUOIHOTEKH,

JK) TIOYYaTh KOHCYJIBTAIMOHHYEO IOMOIIE B paboTe ¢ nH(popMariell Ha HETPAIMIMIOHHBIX HO-
CHUTEIISIX TIPH MOJIL30BAHMH SJIEKTPOHHBIM M HHBIM 000PYI0BaHHEM

3) YHACTBOBATH B MEPONPHUATHSIX. POBOAUMBIX OMOITHOTEKOM;

W) MONB30BATHCS IUIATHBIMHE YCIIYTaMH, MPE/I0CTABISEMbIMH OHOMOTEKOM, COIJIACHO YCTaBy
YOLIE0OPAB0BATENLHOTO YUPEK/CHHS H HOJNOKEHHIO O TUIATHBIX YC/IyTaX, YTBEPKICHHOMY PyKOBOIHU-
TelieM 001e00pa3oBaTEILHOTO YIPEKICHHUS;

K) obpamarses AU paspelnenust KOH(IIMKTHOW CHTYalnH K PYKOBOIUTEIIO 001me06pa3oBa-
TeIBHOTO YUPEIKACHUS.

7.2. TonpzoBarer OUOIMOTEKH 00A3aHbL:

a) cOOIIO/IATh TIPaBUIIa TOJIb30BaHs OUOIHOTEKOH;

6) GEPEKHO OTHOCUTHCS K MPOM3BEACHUAM NEUaTH (He BBIPHIBATH, HE 3arnOaTh CTPAHUIL, HE Je-
1aTh B KHUIAX [OTUEPKUBAHAH, TOMETOK), MHBIM JIOKYMEHTaM Ha Pa3Iu4HbIX HOCUTCILIX, obopyloBa-
HITO, MHBEHTAPIO;

B) TI0JLIEPXKMBATH MOPSIOK PACCTAHOBKH JIOKYMCHTOB B OTKPBITOM JIOCTYTIC OMONMMOTEKH, pac-
07109KEHHSI KAPTOUEK B KATAJIONax U KapToTeKax;

1) TIOJIH30BATHCS CHHBIME  CIIPAROYHBIMH JIOKYMEHTAMU TOJIBKO B HOMEIICHHH OHOTHOTEKH;

1) yOEIUTHLCS TPY MOJIYYEHHH JTOKYMEHTOB B OTCYTCTBHH JIC(CKTOB, a IIpH OOHApPY/KEHHH [1PO-
ardopmuposats 00 droM paboTHuKa OuOMOTEKH. OTBETCTBEHHOCTD 32 oOnapyKeHHbie Te(EKThl B
> 1aBAEMbIX JIOKYMEHTAX HECET OCIIC/IHIM [10JIb30BATEIb;

€) PACIIHCHIBATHLCS B UATATEIBCKOM (POPMYJISIPE 32 KakK/Ibiil HOMYUCHHBIH JTOKYMCHT (uckmoue-
sane: oOygatomuecst 1-4 K1accoB);

7) BO3BpALIATH JJOKYMEHTB! B OMOJIMOTEKY B YCTAHOBJICHHBIC CPOKH;

3) 3AMCHSTh JIOKYMEHTBI ONOIIMOTEKH B CJlydae UX YTPAThl WIIH OPYH UM PaBHOLCHHBIMH, mobo
<OMIIEHCHPOBATH YIIEpO B pasMepe, YCTaHOBJICHHOM MPaBHJIAMH TI0JI30BaHMs OUONMOTEKOM;

1) MOJIHOCTBIO PACCUMTATHCS ¢ OMOJIMOTEKO 110 HCTEUCHUH CpoKa 00ydCHHS M padoThl B

O11e00Pa3z0BaATEILHOM YUPEKICHUN.

7.3. Tlops10K 10Jib30BaHs OMOITMOTEKOM:

a) 3anuch 00yHaIomMXcs 001e00pa3oBATE/IEHONO YUpesk/IeH s B OHOIHOTEKY NPOU3BOIUTCS
710 CIMCOUYHOMY COCTABY KJlacca B MH/MBUIYaJIbHOM HOPSJIKE, NEAArOrHYeCKuX U HHBIX PabOTHUKOB

S11e00Pa30BaTE/ILHOTO YUPEKIEHNS, POAUTE/EH (MHBIX 3aKOHHBIX npeJcrapuTesieit) o0y4armuxces
—— 10 Hacnopry;

) 3aiuch BPEMEHHDLIX UMTATeICH. CTOPOHHUX MOJIB30BATENCH MPOM3BOMMTCA TOIBKO MOCIe
aceMOTpenMs 3ageienus Ha umMst ipextopa MbOVY IMleberoekas mikona, ¢ 00OCHOBAHUEM HX
1pock0bl. OOCTY)KUBAHIE JAHHON KATEropuy MOJb30BATENeH IIPOU3BOIMTCS TOIBKO B HHTATHHOM 38-

B) nepeperucTpariis OJB30BaTENICH OUOTHOTEKHU 1T POU3BOIMTCA B KOHIIC }V'—{G(SHOFO rojaa,



r) AOKYMEHTOM, MOJTBEPIKIAIONIMM TIPABO MOIH30BaHNS O
ckui popmysp;
1) udTarelbekKui GopMyssip (PHKCHUPYET JaTy BbLIAYM MOIB30BATENH JOKYMEHTOB H3 (OHIa
JUOJIMOTEKH M MX BO3ZBPAICHUS! B OUOITMOTEKY.
7.4. Topsinok noib30BaHust A00HEMEHTOM:
a) TOJIL30BATEIH UMEIOT MPABO MOJIYYMTH Ha JOM W3 MHOTOTOMHBIX M31aHHi He Doliee JIBYX
JTOKYMEHTOB OJIHOBPEMEHHO;
0) MakCUMAJTEHEBIC CPOKU 0JIB30BAHUS! JIOKYMEHTAMU:
yueOHUKY, YdeOHble T0CO0Us — y4eOHBII To;
Hay4HO-TIOMYJIAPHAs, TI03HABATEIILHAS, XV/0KECTBEHHAS JIiTeparypa — | Mecd;
HEePHOIMHUECKUE H3/IaHNs, M3IaHus TOBBILICHHOTO cripoca — 15 aHeid;
B) MOJIG30BATEH MOTYT IPOJUIHTH CPOK MOIH30BAHUS JIOKYMEHTAMH, €CIIH HA HUX OTCYTCTBYET
CIIPOC €O CTOPOHBI JIPYTUX MOJIB30BATENEH.
7.5.. llops 10K NIOJIB30BAHUS HUTAIILHBIM 3aJI0M:
a) JIOKYMEHTBI, MPe/IHA3HAYCHHBIC [UTS PA0OTHI B UUTAIBHOM 3aJI€, Ha JIOM HE BbLIAKOTCH;
0) SHIMKJIONEINH, CITPABOYHHKH, PE/IKUE, IICHHBIC ¥ UMEIOLIUECS B €IMHCTBEHHOM DK3EMILIAPE
JIOKYMEHTBI BBUIAIOTCS TOJIBKO JUTS padOThI B UHTAJILHOM 3aJI€.

CTCE 9MTarciib-

Cpox oeticmsust [onoowcenus ne oepanuyen.
B Honooicenue vozym Ovine erecenbl uzMeneHusl.
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